A “How-To Guide” for Developing Writing Intensive Courses

What are Writing Intensive courses and why do we need them?  
We need Writing Intensive courses to:

· Give students an opportunity to demonstrate mastery of writing skills.
· Assess student writing skills for the purpose of improving writing instruction.

· Integrate general education studies with the student’s major program studies.

We have agreed that Students will meet their Writing Intensive requirements under the following conditions:
Students are required to demonstrate that they have mastered the writing skills taught in English Composition I (ENGL 101) or Rhetoric and Research (ENGL 112) as a part of their General Education graduation requirement.    
Writing Intensive courses are indicated in the course description of the Vincennes University College catalog by marking them with a “W” superscripts.  Taking classes designated as writing intensive will satisfy Writing Intensive requirements only under the following conditions:

(1) Students must have completed all reading requirements and English Composition I (ENGL 101) or Rhetoric and Research (ENGL 112) before taking the writing intensive course to satisfy intensive requirements, 
(2) Students must successfully complete (C or better) the writing intensive class in order to receive intensive credit, and 
(3) Students must complete all intensive writing assignments in order to successfully complete the course (C or better).

Students who have not completed English Composition I (ENGL 101) or Rhetoric and Research (ENGL 112) might not be prepared for the writing requirements of the class.
These students may enroll in the intensive class, but must obtain instructor permission, on the

first day of class, in order to remain enrolled in the course.  Every program includes courses that will satisfy the intensive requirements, and students should complete the requirements using these courses; however, when necessary, other intensive courses may be used to complete the intensive requirements. Only Vincennes University courses designated as intensive since Fall of 1998 will satisfy the intensive requirements described in the Vincennes University catalog. In the case where students provide adequate documentation, the Humanities Division Dean is allowed to make an exception to this policy.
We have agreed that Writing Intensive Course will meet the following expectations:

While it is assumed that students will most often select a Writing Intensive course within their majors, courses identified as meeting the Liberal Education component may also qualify as Writing Intensive. For a course to be designated as a Writing Intensive course, the following criteria must be met:
1. The course uses writing as one of its tools to promote the learning of course materials.

2. Assignments involving writing should be given throughout the semester and regular feedback given to the students on ways to improve their writing. At least one of the writing assignments should require a rough draft submitted for comment and returned before the final draft is expected.

3. Individual writing assignments may vary in scope and length according to the needs of the major or the course. The type of assignment should be determined by the type of writing required for success in advanced study or in the profession. Research papers, summaries, essay exams, lab reports, journals, and other appropriate writing forms may be used. A minimum of 2000 words, exclusive of rough drafts, for the entire course is expected. At least one writing assignment must require students to use and document outside sources in their writing.

4. Writing, as described in paragraph 4, should be a significant part of the overall course grade. "Significant" is intended to mean one of the following options: (1) Written work will determine at least forty percent of the course grade. (2) If written work will count some percentage less than forty percent, then with revisions, all written work must achieve a passing grade. In the case of option 2, failure to complete writing assignments with an average grade of C or higher will result in failure of the course. It is assumed that instructors will identify, in their syllabi, writing objectives such as the type of writing expected, the number of writing assignments, and the percentage of the grade to be determined by each writing assignment.

5. Instructors will provide students with criteria used to evaluate their writing. Such criteria must reflect the standards of the profession or discipline.

6. Instructors will provide assistance to students to help them with their writing – and/or direct them to the resources available on campus to provide additional assistance.  This assistance might include the following: sample papers that meet the requirement; group activities that give students feedback on their writing; requiring outlines or rough drafts that are returned with comments before the paper is completed; tutorials in the lab; and individual conferences.
Syllabi for a Writing Intensive class must include:
A section describing student expectation should appear in the syllabus.  Some versions of the following student expectations , modified to satisfy the unique requirements of a discipline, would meet this expectation.

The successful completion of this course will fulfill your intensive writing general education requirement.  Successful completion of  this courses requires that you:
1. Completion of the formal writing assignment requires a rough draft.  The draft must be completed and reviewed by the instructor.  The student must make the suggested corrections.
2. Documentation from at least two outside sources must be included and identified as end notes following the documentation style presented in this syllabus. 
3. The total words written for the course, exclusive of the rough draft, must exceed 2000 words.

4. All written work, after revisions, must achieve a grade off C or higher. Failure to complete writing assignments with an average grade of C or higher will result in failure of the course.
5. All written work must the student’s own work.  Plagiarism may result in a failing grade in the course.  

Note: a section needs to be added regarding guidelines for developing effective Writing Intensive assignments.
An Example of a Writing Intensive assignment found in a current chemistry course Syllabus.

The following is an example that defines two styles of writing required for chemistry laboratory reports.  It also communicates the writing conventions a teacher expects the students to use in their reports.
WRITING ASSIGNMENTS For Chemistry Laboratory Reports.
Grammar and Mechanics:

You must use standards of written English that you learned in ENGL 101 or ENGL 112. For specific examples see the grammar section of GENERAL POLICIES IN KEEPING A NOTEBOOK and use the same form in all writing. This includes the use of complete sentences, proper punctuation, and verb agreement. Treat an amount as singular. For example: 35 grams of NaCl was added. Do not start sentences with numbers. Always include page numbers.

Plagiarism:

Plagiarism is the intentional use of someone else's words without giving the author appropriate credit. This would include words from a laboratory book, text book, or the words of another student.  In the case of plagiarism between students, I will treat both papers as plagiarism unless I can determine the original author. Don't share you work! Plagiarism will result in a zero for the entire laboratory assignment.

INFORMAL

Informal reports will be written on one or two pages of 8 1/2 x 11 inch paper. The laboratory report should be done on a word processor and structures and equations prepared on Chem Draw. The following sections need to be included:

A.  Title

B.  Purpose (same as in pre-laboratory) 

C.  Equations should be import structures from Chem Draw.  A copy came with your lecture notebook.

D.  Results will include a short summary of observations including qualitative results

E.   Calculations may include Percent yield, Rf , percent recovery, or any other calculation may appear here
   
F.   Conclusions are drawn from relevant chemical data and results.  To know what conclusions you should draw, you should always start by examining the purpose of the experiment.  This must be more than results and data.
FORMAL REPORTS  REPORTS (these require a rough draft)
If the report is assigned as a Formal Report, you are to prepare a report outside of the laboratory in addition to the pre-lab. The formal report should be prepared on paper and should be done on a word processor. A rough draft is required and due dates are included in the Outline of Experiments section of this document. Five points will be given for the draft. For full credit the draft will need to be in "near final form." The parts of the formal report include:

A.
Title 

B.
Purpose

C.
Theory  

Some of theory is given in your laboratory text. For full credit, you will need to do more than paraphrase that paragraph.  Look in the textbook and explain the theory in your own words. Include the physical and electronic factors that are important in the experiment. A discussion of the mechanism is usually important with the factors that control it. Carefully organize this section and use the standards of written English. Each theory needs two (2) references from sources in addition to the laboratory experiment book. Not more than one of the references may be internet sources. You need to document all information that is not common knowledge. There are a variety of acceptable forms in The ACS Style Guide. For this class you will be expected to use superscript numbers to identify a footnote. The superscript numbers appear outside the punctuation if the citation applies to a whole sentence or clause.  You will use the recommended format for books without editors. The reference will take the form Author 1; Author 2 (if needed); Book title; Edition number; Publisher; Place of publication, Year; Pagination.

Bersuker, I.B. Electronic Structure and Properties of Transition Metal Compounds: Introduction to the Theory;  2nd Edition; Wiley & Sons: New York, 1996; pp 1266-1282

The form  for the internet source should be the same as for a book as much as possible. Be sure to include the URL, the author, a date if possible and you must include the date that you referenced the site. It is not likely that you will be able to give a page reference.

Lab reports will be graded on completeness of relevant information. The number of points assigned to each section will be available on Course Info. Yields will be graded based upon what a practical yield might be.


Quizzes @ 10


110


Laboratory Reports


220

Final Laboratory report

  40


TOTAL



370

