
How To Remove All Students From a Course Using Course 
Recycler

The Course Recycler page is a useful tool for instructors to use at the end of a 
course. The Course Recycler allows instructors to select information to be 

deleted from a course.

To remove all your students at 
once:

1. In the Control Panel of your 
course in Course Options 
click Recycle Course

2. Before completing the next   
steps, be aware this process 
is irreversible!

3. Click to place a check mark 
next to Users under Option 2 
Select other areas to recycle. 
This should be the only item 
with a check mark in front of 
it, checking other items will 
delete them also. 

4. In option 3 Submit, type in the exact case Remove, then click submit.


