
Submitting Assignments Student Directions 
 

Assignment tool simplifies the process of submitting assignments for 
students. With the Assignment tool, students go to one location to review, turn‐in, and view 
grade and instructor feedback.  
 
Follow these steps to review assignment: 

1. Locate assignment in course                                         Example: 
 

 
 
 

2. Click View/Complete 
assignment link to open 
assignment 
 

3. The Upload Assignment page appears. The first section details assignment information. This 
includes the assignment name, instructions, and any assignment files that might be provided 
by instructor. Read and complete the assignment as stated in the instructions. 
 
Follow these steps to submit 
assignment: 
1. Once, assignment is complete 
you are then ready to submit your 
work.  
2. The Upload Assignment page 
appears.  Enter any 
assignment comments in the 
Comment text area. 
3. Click Browse button and then 
locate assignment file on 
computer 
4. Click Submit button 
5. If successful a receipt of success 

page appears, click OK button. 


