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BANNER SELF-SERVICE 
 
 
 

Self Service can be accessed by logging into MyVU.  Type your 
MyVU “User Name” and “Password”. 

 
 

 
 
1) Enter your : 
   
     Username   
                  & 
     Password 
  
 
 
 
 
 

          
 
 
 
 
  
 

 
2) After successful  

login,  select the 
“Faculty” tab. 
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3) Select 

        Academic Services.
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4) Select 

 Administrative Services 
 

 
 
 
 
 
          
 
 
 
 
 
 
 
 
 
 
 
 



 
 

5) Click on Faculty 
        

 
 
  

 
 
 
 
 
 

Enter Grades and Registrations, View Class Lists 
and Student Information. 

 
 
 
 

 
 

  
 
 
6) Faculty Menu    

 
Select one of the 
  following: 

 
    See Example 6a & 6b  
       Faculty Detail Schedule 
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     See Example 6c, 6d & 6e 
       Midterm and Final  
 Grades 
 
 
 
 
 
 
 
 
 
 



   Example 6a)  Faculty Detail Schedule. 
 
 
 
 
 
  
 
 
 
  
                                                                  Select the term. 
 
 
 
 
 
 
 
 
 
 
 
 Example 6b)  Faculty Detail Schedule 
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             Example 6c) Midterm Grades or Final Grades 
 
 
 
 
 
 
 
 
 
 
   
   Select the term. 
 
 
 
 
 
 
 
 
 
 
 
 
 
                     Example 6d)  Midterm and Final Grades – selecting the CRN (Course Reference Number)
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Example 6e) How to assign grades. 
 
 
 
 
 
 
 
 
Enter midterm or  
      final grades. 
 

 Use the drop down box 
 to select the grade you  
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 wish to assign. 
 

 If you are assigning 
     a “W”, enter 
 the Last Attend Date. 
 

 If you are assigning an 
 “F” because the 
 student has stopped 
 attending, enter the  
 Last Attend Date. 
 

 If you are assigning a 
 “W” or “F” for a  
 “NO SHOW”, use  
 the first date of the 
 term as Last Attend  
 Date and a “0” in  
 Attend Hours. 
 

 If the student was  
 previously dropped 
 for nonattendence, 
 the grade, the Last 
 Attend Date and 
 Zero Attend hours 
        (for NO SHOWS) 
 will already be 
 displayed.   
 

 
Hint:  Submit often.  

 
 

 



 
7) Student Information Menu 

 
 
 
       Example 7a) Student Information Menu 
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Click Student Information Menu 
 --- See Example 7a 
 
 
 
 

8) Accessing Student Information 
 
     Example  8a) How to select a term. 
 
You may be asked to select 
the term.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
8b) Select the student. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
8c) Verify that you have 
          the correct student. 
          Then Submit. 
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8d) Enter the student’s 
  pin if registering.  
 
 Then click on Submit.   
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9) Student Information (Found under Faculty Services – Student Information Menu) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
10) Student Address and Phone(Found under Faculty Services – Student Information Menu) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
11) Student Email (Found under Faculty Services – Student Information Menu) 
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12) Student Schedule(Found under Faculty Services – Student Information Menu) 
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13) Student Test Scores (Found under Faculty Services – Student Information Menu) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
14) Student Holds (Example: Registration, Transcript) (Found under Faculty Services –        
 Student Information Menu) 
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15) Student Registration (Found under Faculty Services – Student Information Menu) 
 
 
 
 
You can enter the CRN’s  
directly into the worksheet. 
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Then select 
       Submit Changes. 
 
 
 
            OR  
 
 
You can perform a  
class search. 
 
 
  
 
 
 
 



 
 
15a) Student Registration using Class Search 
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15b) Results from Class Search 
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15c) Add or Drop  
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