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Description of Position

· Help new students integrate into the community

· Work with residents to build inclusive communities

· Develop appropriate activities and events 

· Facilitate regular interaction between residents on the floor and within the hall

· Hold regular floor meetings to share information and discuss concerns affecting the floor community

· Provide guidance

· Attend and actively participate in floor/hall programs, functions, and social events

· Provide assistance during emergency situations

· Communicates and cooperates with other members of the residence hall staff 
Community Building

· Responsible for the development and maintenance of the wing community

· Personally welcome residents, plan orientation programs and create opportunities for the students to meet one another

· Implement planned educational, social, recreational activities that address the needs of the residents and community

· Be available and accessible to the residents in your community through established hours

· Know all individuals within the community by the 3rd week of classes

· Be an information source to residents, by providing accurate information of campus activities and sharing knowledge of campus resources by maintaining an updated bulletin board

· Actively promote an environment in which residents can best meet their academic responsibilities while fully participating in the cultural, education, and social life of the University.

· Foster networking systems for residents within the same major or classes to form study groups.

· Offer students the opportunity to learn how to manage time, maintain good study habits, and take tests efficiently

· Uphold the principles outlined in the Student Creed

· Develop a wing process for addressing student behavior issues and actively reporting policy violations

· Encourage self-discipline, self-government, and a respect for individual rights among residents; encourage individual assertiveness

Leadership Functions

· Conduct yourself responsibly both on and off the campus

· Remain in good academic and disciplinary standing

· Serve as a role model for the residents in your wing

· Represent your constituents and attend all meetings or functions of your hall’s Residence Student Association, in order to communicate the needs, desires and opinions of your wing

· Communicate information regarding student activities, hall activities/important news and University policies and procedures to your wing

· Seek to improve the residence hall community not only for your term of employment but also for the future

· Serve as a concerned, non-judgmental peer advisor, whose goal is to assist residents in resolving problems; serve as mediator for residents in conflict with one another

· Treat residents fairly and impartially

· Identify and assist residents with personal, social, academic, or health related concerns

Administrative Functions

· Be responsible for requesting wing funds through the Residence Hall Coordinator
· Be responsible for preparing necessary reports and keeping records as required

· Meet as needed and or requested with Residential Life Staff
· Assist in educating and implementing fire and safety procedures

· Assume other duties as need to benefit your wing, hall and Residential Life
· Maintain an accurate log of interventions daily to be turned into the Residence Hall Coordinator during “One on Ones”

· Utilize the In and Out board daily

· Distribute and collect surveys as directed

· Be on duty for the residential community on an assigned, rotating basis, and in emergency situations

· Assist in the opening and closing of the hall each semester and at every break period, as coordinated by your Residence Hall Coordinator

· Communicate policies and their rationale to wing residents

· Confront student who fail to comply with residence hall policies 
Standards of Behavior

In Relation to Individual Students and Student Groups:

· Resident Assistants will be active and visible members of their residence halls in order that students can gain from their perspectives and experiences

· Staff should maintain confidentiality

· A RA is expected to develop a community that respects and complies with University rules and regulations

In Relation to the Environment

· You must see yourself as part of the greater whole; what affects your residence hall: affects the Student Affairs division and the University community

· Realize that your conduct affects every RA.  You must be a person others can and do respect
· Serve as a role model by following all the University behavioral guidelines

· Remember that you are a staff member on and off campus.  Exhibit responsible personal conduct both on and off campus.
· BE HONEST: lying to cover up actions, to defend others, or to “keep you position secure” is not acceptable

· Realize that the role of RA will be confusing as there is a significant challenge serving as a Residential Life and Student Affairs Division employee.
In addition to the above expectations, staff will be held to the following employment policies:
· Contract Period.  Resident Assistants are employed on a yearly basis, with renewal at semester based on performance evaluations.  Students may serve a total of four semesters (not counting summer sessions) as a Resident Assistant

· Participation in Staff Development Program.  Resident Assistants are required to participate in training sessions that are designed to increase their competence for work in the residence hall system.  Such sessions include:

· August Workshop

· Hall Staff Meetings

· All Hall Staff Meetings

· Training sessions

· In-Service Meetings

      Any absence from such sessions must be cleared in advance with the Residence Hall Coordinator or Assistant Residence Hall Coordinator      
IMPORTANT!!!!!!!

· Resident Assistants will be required to work one major holiday.  The Residence Hall Coordinator will coordinate these holidays.
Qualifications and Accountability

(
Maintain a minimum requirement of a 2.00 GPA at the time of selection and each semester employed

(
Display an appreciation of a diverse community

(
Remain in good academic standing

(      Possess well-developed communication and interpersonal skills

Vincennes University

Residential Life Staff Application

I.
GENERAL INFORMATION


Date: _______________
	

	Please type or print legibly.  Fill in all blanks as applicable.

	______ Fall/Spring Resident Assistant    _____Summer Resident Assistant

	Name (Last, First, Middle Initial)

	A #
	Gender:

   [   ] Male    [  ] Female

	VU Address:


	Contact Number:

	Permanent Address:



	
	Permanent Phone Number:



	City                                    State                                    Zip Code
	MyVU E-mail Address


	(There is a minimum GPA requirement of 2.0 for both semester and cumulative GPA)

	What is your cumulative GPA?
	

	What was your GPA from last semester?
	

	How many credits will you have completed at the end of the current semester?
	

	What is your major field of study?
	

	What is your minor field of study?
	

	How many semesters do you anticipate to have left at VU?
	

	How many semesters have you lived in a VU residence hall?
	

	How many semesters have you lived in another residence hall?
	

	List other Colleges/Universities attended and dates.
	


	

	If you have been sanctioned in any University-related discipline case or have been convicted of a crime, on or off campus, please explain in the space provided:

	


II. ACTIVITIES AND INTERESTS

Please list your past work experiences beginning with the most recent:

	Employer
	Dates of Employment
	Position
	Duties

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please list your past leadership experience beginning with your most recent:

	Position
	Organization
	Dates of involvement
	Responsibilities

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


III. ADDITIONAL QUESTIONS

Please type the answers to the following on a separate sheet of paper:

1.  What are your goals for the next five years?

2.  What are some of your strengths that you feel might make you a good Resident Assistant?

3.  Please describe what you think the position of Resident Assistant entails?

4.  In what ways can living on campus foster personal growth in an individual?

Please provide any other experiences or knowledge that you think would be relevant to the RA position.

IV. REFERENCES
Please list three individuals as references, include their telephone number, address, and job title.  One should be from a professional staff member at VU (this can be a professor, coach or administrator), one from an employer (current or former) and a third from a reference of your choice (someone other than a relative or student please).  

Please list the three individuals that will be your references:

	Name
	Address
	Employer/Position
	Phone Number

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


I, ______________________________ give permission for Vincennes University to release any pertinent information that has been or will be requested from my student records by the Housing Office.  I understand that if I am hired that my grades and conduct standing will be checked at the end of each semester employed.

V.  BACKGROUND CHECK


All Residential Life staff will be required to participate in a background check as a condition of their possible employment.  Vincennes University will conduct a background check to ensure our staffs do not have a criminal history which may prevent the applicant from working with students in the University Residence Hall setting.  Failure to complete the attached form will prevent the applicant from being considered for a position in the Housing/Residential Life office.
Release Statement for Background Checks

I hereby authorize Vincennes University to contact outside agencies in order to conduct credit and criminal history background checks prior to employment.

Name
____________________________________________________________


(Printed)

SSN:
___   ___   ___-  ___   ___-  ___   ___   ___   ___

Date of Birth:  ___   ___-   ___    ___ -  ___   ___   ___   ___

Drivers License #_________________________________ State Issued:_____________

Signature:_______________________________________________________________

Return Application to:

Housing/ Residential Life Office 
Clark Hall
1101 N 1st St.
Vincennes University

Vincennes, IN 47591

812-888-4225

