
New Student Instructions
A Guide to the Application and Course Selection Process



Accessing the Portal
● Option 1:

○ Go to the application portal at the following 
address:
 https://connect.vinu.edu/portal/de_application

● Option 2:
○ Students (New & Returning) can also scan the 

following QR Code with their mobile devices to 
access the Dual Credit Application:

https://connect.vinu.edu/portal/de_application


● On the sign-in screen, select "New Students Apply Here"



 Registration

● Enter your personal information, including your email, first and last name, 
and birthdate

● A temporary PIN will be sent to the email address you provided



● Log in using the temporary PIN and your date of birth



● Create a new password that meets the complexity requirements
○ The password must include at least one letter, one capital letter, one 

number, and be at least 12 characters long
○ New passwords must match 



Starting a New Application
● Once logged in, you will be on the Trailblazer Application Portal
● Click on "Start New Application" at the bottom of the screen 



Selecting Your Academic Year and Application Type

● On the "Start New 
Application" screen, 
choose the academic year 
you are applying for

● For Fall 2026/Spring 27, 
select "2026/2027 
Academic Year"



● In the next dropdown menu, 
select "Dual Credit 2026-27 
Academic Year" 

● Click "Create Application"
● Review the "Application 

Details" to confirm that 
"2026-2027 Academic Year" 
and "Dual Credit 2026-27 
Academic Year" are selected

● Click "Create Application" to 
proceed 



● Read the Welcome, Instructions & Student Handbook
● Click “Continue” to start the application



Filling Out Your Information
● Your name will be pre-populated, but you can add a preferred name or correct any typos
● * For student type you will select either Project Excel or Early College. If you are not sure what 

student type to select, please ask your instructor or administrator. 



● Enter your mailing 
address and check the 
"Same as Mailing 
Address" if your 
permanent address is 
the same



● Confirm the following 
information
○ Birthday
○ Cell/Mobile Phone
○ Email Address
○ Gender



● Select your Race (you can 
make multiple selections) 

● Answer the Ethnicity 
question

● Select your Country of 
Citizenship



● Enter your Social Security 
Number (SSN)

○ Students who do not 
have an SSN available 
at the time of 
application may leave 
the field blank. In such 
cases, the checkbox 
acknowledging the 
SSN statement must 
be selected to proceed 
with the application.



High School and Career Center Information

● If you attend a Career Center, check "Yes"



High School Information

● Click "Add New" 
● Start typing the name of 

your high school in the 
pop up window 

● Select it from the list
○ Make sure the high 

school you select is in 
INDIANA



● Enter your estimated 
graduation month and year, 
and your cumulative high 
school GPA

● Click "Save"



Career Center

● If you attend a career 
center, click "Add New" 
under "Career Center 
Information" 

● Type the name, select it 
from the list, and click 
"Save"

● If you do NOT attend a 
career center leave this 
blank



Parent/Legal Guardian Information

● Under "Parent/Legal 
Guardian Information," click 
"Add New"

● Use the dropdown to select 
the relationship type (e.g., 
Mother, Father)

● Fill in their information and 
click "Save"



Review Information

● Review the information 
you have entered 

● Correct any mistakes
● Click continue



Signature and Submission

● Read the information on 
the "Signature" page

● Type your full name in 
the box to complete the 
application and click 
"Continue" 



● On the "Review" page, check for any issues and click "Submit Application"
● You can also click "Save for Later" if you need to finish at another time



Registering for Classes

● Once your application is 
submitted, click "Select 
your Courses" in the top 
right corner of the screen

● Find the dual credit course 
you want to take and click 
"Select this Course"



● A confirmation box will 
appear
○ Click "Submit" to 

confirm your selection



Course Prerequisites

● Some courses have prerequisites as indicated by the checkmark under Pre-Reqs?



● If a course has prerequisites 
a pop up box will appear 
after you select the course

● Enter your High School 
GPA 

● Answer the following 
questions and then click 
submit

● Note:  If you can only select 
1 option under SAT/ACT, we 
already have a sore for you 
for the other test!



● The course will be listed on your "Home" tab with a "Registration Status" of 
"In Process"

● You can select more courses by clicking "Select Your Courses" again
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Need help or have questions?
Contact the Dual Credit Office at VUDualCredit@vinu.edu or 812-888-4337 

mailto:VUDualCredit@vinu.edu

